St. Albans East Primary School

Dear Parents, Guardians and Friends,

Welcome to all of our new students, families and those
returning to St Albans East Primary School. We have had a
very smooth start to the New Year. It was lovely to see so
many excited faces on the first day back for our Year One —
Year Six students. It was also wonderful to welcome our 43
preps starting school for the first time and we welcome the
new families to our school.

I have had the opportunity to visit all grades and meet a
number of parents out in the yard; | encourage you to come
and have a chat and check in with your child’s homeroom
teacher out in the yard afterschool.

School Council Parent Nominations

It is that time of the year where | call upon parents to
consider nominating for School Council. This is a great way
of contributing to the school. School council meets for about
an hour twice a term, onsite in term 1 & 4 and online in term
2 & 3. | urge you to consider nomination for our school
council and am happy to meet with anyone to discuss what
is involved in greater depth. St Albans East Primary School
is calling for nominations for the 2026 school council. We
have 5 parent vacancies.

Please collect a nomination form from the office if you are
interested. Nominations must be received by Friday 13

February by 4pm.

Meet the Teacher

Meet the Teacher is scheduled for Wednesday 18 February
from 4:00 -5:30pm. This is a great opportunity for students
and parents to visit their child’s classroom, meet and chat
with classroom and specialist teachers.

Parent Voluntary Contribution
St Albans East Primary School is looking forward to
another great year of teaching and learning and would

VISIUN
"We are committed to providing a safe, inclusive and
engaging learning environment that nurtures personal and academic
excellence as community-minded life long learners."

like to advise you of our school’s voluntary $100 financial
contributions for 2026. The ongoing support of our
families ensures that our school can offer the best
possible education and support for our students.

St Albans East Primary School makes every effort to keep
the cost and number of items that need to be purchased
to a minimum. We also try to ensure that the costs are
affordable for all parents. All parent payments can be
made via COMPASS portal.

Swimming

The swimming program will be held early Term 2 — Monday
27 April to Friday 1 May. The program will be held at the
Brimbank Aquatic and Wellness Centre. The program will
provide an opportunity for students to develop basic water
confidence and safety skills, mobility, stroke technique and
enjoyment for swimming. Final payment is due Friday 20
March. No late payments will be accepted after this date.

COMPASS - Parent Portal
COMPASS allows parents to access up-
to-date meaningful information about our
school and your child’s progress. Using
COMPASS, you will be able to use many
features, including the ability to:

e Monitor your child's attendance,
and enter and explanation for absence or lateness
Communicate with your child’s teachers
Update your family details
View your child’s timetable
Download and view your child’'s semester reports

COMPASS

School Manager

Parents can access COMPASS online via our school
website through the Parent Portal tab or can download the
App to their phone. Parents requiring their unique username
and password to access the parent portal on COMPASS,
please contact office.
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Attendance

Arrive on time “It's not ok to be away”

One valuable way to enhance children’s success in school is
to ensure that children arrive on time and in time to prepare
for the day ahead. It is a fact that lateness and low
attendance affects your child's literacy and numeracy
learning directly. St Albans East PS has identified student
attendance at school as a priority area this year to support
student learning and social development.

Before and after school supervision
St Albans East School's grounds are supervised by school
staff from 8:45 until 9:00. Outside of these hours, school staff
will not be available to supervise students. Parents and
carers will be advised through a notification on Compass,
and regular reminders in our newsletter that they should not
allow their children to attend St Albans East School outside
of these hours. Families will be encouraged to contact Camp
Australia for more information about the before and after
school care facilities available to our school community.
If a student arrives at school before supervision commences
at the beginning of the day, the principal or nominee staff
member will, as soon as practicable, follow up with the
parent/carer to advise of the supervision arrangements
before school request that the parent/carer make alternate
arrangements.
If a student is not collected before supervision finishes at the
end of the day, the Principal or nominee staff member will
consider whether it is appropriate to:
o attempt to contact the parents/carers
e attempt to contact the emergency contacts
o place the student in an out of school hours care
program (if available and the parent consents)
e contact Victoria Police and/or Child Protection to
arrange for the supervision, care and protection of
the student.

School Hats

School hats must be worn in Term 1 and can be purchased
from the school office. The prices are $13 for a Legionnaire
or $17 for a Wide Brimmed hat.

NAPLAN

All students in years 3 and 5 in schools across Australia will
undertake NAPLAN testing in term 1 week beginning March
16 2026. Students have their skills assessed in reading,
writing, language conventions (spelling, punctuation and
grammar) and numeracy. National tests results provide
information on how students are progressing and support
improvements in teaching and learning. Parents and carers
can best assist students by making them feel comfortable
about the nature and purpose of the tests.

Students can be assured that the assessments will give
them an opportunity to show what they have learned in
class. All students are encouraged to participate in the
national tests and special provisions are made to meet the
needs of individual students with special needs.

School Photos
School photos will be on Wednesday 13 May Orders to be
made directly to MSP, further information to come.

Financial Assistance Available — Camps, Sports &
Excursions Fund (CSEF)
The Camps, Sports and Excursions Fund (CSEF)helps
eligible families cover the cost of school camps, excursions
and sporting activities, ensuring all students can take part in
valuable learning experiences beyond the classroom.
Families may be eligible if they:

e Hold a valid means-tested concession card

e Support a student in out-of-home care

e Are an asylum seeker or refugee family(special

consideration applies)

Funding available:
$ $400 per student per year
Payments are made directly to the school and used to
support your child’s participation in school activities.

If you believe you may be eligible, please contact the school
office for further information or assistance with applying.

Accident and Ambulance Insurance

Parents are reminded that the Department does not provide
personal accident insurance or ambulance cover for
students. Parents and guardians of students, who do not
have student accident insurance/ambulance cover, are
responsible for paying the cost of medical treatment for
injured students, including the cost of ambulance attendance
/ transport and any other transport costs. Parents and
guardians can look into purchasing their own Accident
Insurance.

Paul Busuttil

Principal
Important Dates

Date Event Grade

18 Feb Meet the Teacher Whole school
9 March Labour Day Holiday | Whole school
11-20 March | NAPLAN Gr3é&5

2 April End of Term 1 Whole school
20 April Start of tem 2 Whole school
27 Apr—1May | Swimming Whole school
13 May School Photos Whole school
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Keeping Our School a Safe and Respectful Place

Schools are positive places of learning where everyone has Respectful school communities

the right to feel safe, respected and supported. They are start with respectful behaviour
also workplaces, and all staff deserve to work in an

environment free from threatening, abusive or unsafe

behaviour Parents, carers, staff and students can help keep our school
’ . . community safe, supportive and respectful.

From Term 3, 2022, all Victorian schools operate under © PP P

the School Community Safety Order Scheme. This Scheme

allows principals and other authorised staff to issue school Gocdireloticoshipspr=hosed on:

community safety orders when necessary. These orders @ %o

may place ]imits on how a parent, carer or other adult O ,) Open and honest Trustand respect
interacts with staff, students or members of the school communication

community if their behaviour is harmful, abusive or

0N
0,0
threatening. O
Working together @‘Vr@ Fair and reasonable
. . tati by all
Orders are only used as a last resort and include important ¥ A

safeguards. Before issuing an ongoing order, authorised
staff must consider:
e The person’s response to the prOpOSEd order These behaviours are not okay in our school community:
e The impact the order may have on the child

. o X ® Threats ® Harassment © Aggression
o Whether the order is the least restrictive option SVislence G Disctiminaton: S Intimidotion
available © Rudeness and der°€°t°ry © Threatening
Information about the Scheme, including safeguards and RIS gestures
appeal rlghts, IS qvallable on the Department Of Educatlon This includes in-person, over-the-phone, email, text message, social
website, along with a short explanatory video. media and online.

For more information ask your school about the Respectful Behaviours within
the School Community Policy.

Everyone in our school community—staff, parents and
carers—plays an important role in creating a safe, respectful
and positive learning environment. The Respectful
Behaviours within the School Community Policy outlines our \E"“""m’\ vm" | et
shared responsibilities in supporting this goal.

Our mutual objective is to support your child’s education. We ask that all feedback and complaints are raised in a constructive and
respectful manner, in line with the school’s complaints process or the Department's Complaints Policy.

School Wide Positive Behavior Support (SWPBS)

Our four school values are RESPECT,
RESPONSIBILITY, COOPERATION &
LEARNING. These values describe the
personal qualities we choose to guide
our actions, the people we want to be,
the manner in which we treat ourselves
and others, and our interaction with the
world around us. Our four school values
provide the foundation for our SAEPS
Matrix of Expected Behaviours. The X
Matrix clearly defines what behaviour is
expected within different settings across
the school. The Matrix is explicitly taught
to all students and reinforced across the
school.
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ST ALBANS EAST PRIMARY SCHOOL
PRIVACY INFORMATION for parents and carers

The Department of Education (the department) values your privacy and is committed to protecting the personal and
health information that schools collect.

All school staff must comply with Victorian privacy law and the Schools’ Privacy Policy. This notice explains how the
department, including Victorian government schools (schools), handles personal and health information. On occasion,
specific consent will be sought for the collection and use of information, for example, for a student to receive a health
service. Our schools are also required by legislation, such as the Education and Training Reform Act 2006, to collect
some of this information.

Throughout this notice, ‘staff’ includes principals, teachers, student support service officers, youth workers, social
workers, nurses and any other allied health practitioners, and all other employees, contractors, volunteers and service
providers of the school and the department.

On enrolment, and during the ordinary course of a student’s attendance at a school, schools will collect information
about students and their families for the following purposes:

e educating students

e supporting students’ social and emotional wellbeing, and health

o fulfilling legal obligations, including duty of care, anti-discrimination law and occupational health and safety law

e communicating and engaging with parents

o student administration

e school management

e supporting policy in relation to student education and wellbeing.

If this information is not collected, schools may be unable to provide optimal education or support to students or fulfil
legal obligations.

For example, our schools rely on parents to provide health information about any medical condition or disability that
their child has, medication their child may take while at school, any known allergies and contact details of their child’s
doctor. If parents do not provide all relevant health information, this may put their child’s health at risk.

Our schools also require current, relevant information about all parents and carers so that schools can take account of
safety concerns that affect their children. Parents should provide schools with copies of all current parenting plans and
court orders about or that affect their children and provide updated copies when they change.

When parents enrol their child in primary school, they will be asked to provide personal and health information in
several ways, including via the Enrolment Form, the School Entrance Health Questionnaire (SEHQ) and the Early
Childhood Intervention Service (ECIS) Transition Form.

The Enrolment Form is used to collect information that is essential for the purposes listed above, and requests
information such as:

e Emergency contacts — Individuals parents nominate for a school to contact during an emergency. Parents
should ensure that their nominated emergency contact agrees to their contact details being provided to the
school and that they understand their details may be disclosed by the department if lawful, e.g. in the case of
emergency communications relating to bush fires or floods.

e Student background information — Information about country of birth, Aboriginal or Torres Strait Islander
origin, language spoken at home and parent occupation. This information enables the department to allocate
appropriate resources to schools. The department also uses this information to plan for future educational
needs in Victoria and shares some information with the Commonwealth government to monitor, plan and
allocate resources.

e Immunisation status — This assists schools to manage health risks and legal obligations. The department may
also provide this information to the Department of Health and Department of Families, Fairness and Housing
to assess immunisation rates in Victoria, but not in a way which identifies students.

o Visa status — This is required to process a student’s enrolment.

All schools may use departmental systems and online tools such as apps and other software to effectively collect and
manage information about students and families for the purposes listed above.

When schools use these online tools, they take steps to ensure that student information is secure. If parents or carers
have any concerns about the use of these online tools, please contact the school.
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https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
https://www.education.vic.gov.au/about/research/Pages/reportdatahealth.aspx
https://www.education.vic.gov.au/childhood/professionals/needs/Pages/ecisabout.aspx
https://www.education.vic.gov.au/childhood/professionals/needs/Pages/ecisabout.aspx

School staff will only share student and family information with other school staff who need to know to enable them to
educate or support the student as described above. Information will only be shared outside the school (and outside
the department) as required or authorised by law, including where sharing is required to meet duty of care, anti-
discrimination, occupational health and safety, and child wellbeing and safety obligations. The information collected
will not be disclosed beyond the school and department without parent consent unless such disclosure is lawful.
When a student transfers to another school (including Catholic, independent and interstate), personal and/or health
information about that student may be transferred to the next school. Transferring this information is in the best
interests of the student and assists the next school to provide the best possible education and support to the student.

For further detail about how and what level of information is provided to the next school, refer to the: Enrolment:
Student transfers between schools

Schools only provide school reports and ordinary school communications to students, parents, carers or others who
have a legal right to that information. Requests for access to other student information or by others must be made by
lodging a Freedom of Information (FOI) application.

To update student or family information, parents should contact their school.

For more information about how schools and the department collect and manage personal and health information, or
how to access personal and health information held by a school about you or your child, refer to the: Schools’ Privacy

Policy
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https://www2.education.vic.gov.au/pal/enrolment/guidance/student-transfers-between-schools
https://www2.education.vic.gov.au/pal/enrolment/guidance/student-transfers-between-schools
https://www.education.vic.gov.au/about/working/Pages/foi.aspx
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx

